Annual Governance and Accountability Return 2021/22 Form 3

o0 be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million: or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either recelved gross incoma or incurred gross expenditura
exceeding £25.000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
= Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with either gross income or gross expanditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
Is requesting a limited assurance review, must retumn to the external auditor by email or post (not both)
no later than 30 June 2022, Reminder letters will incur a charge of £40 +VAT:

* the Annual Govemnance and Accountability Return Sections 1 and 2, togather with

* a bank reconclliation as at 31 March 2022

* an explanation of any significant year on year variances in the accounting statements
* nolification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2021722

Unless requested, do nol send any additional documents to your external awditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report

and Certificate will be ralurned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2022 authorities must publish:
» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;
* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
* Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Not later than 30 September 2022 autherities must publish;
= Notice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Govemance and Accountabiity Retum constitites the anfual retum relerfed 1o in the Accounts and Audil Regulasians 2015,
Whmumwmm“mﬂﬂuﬂqmwnhmwmwmm
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

* Make sure that the AGAR is complete (no highlighted boxes left amply), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurmad.

* The authority should receive and note the Annual Internal Audit Report before appraving the Annual
Governance Statement and the accounts.

* Usa the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (not both) no later than 30 June 2022.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

= The Responsible Financial Officer (RFO) must certify the accounts (Section 2) befora they are presented to
the autharity for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
* Do not send the external auditor any information not spacifically requested. Howaver, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts, If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
staternants (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8, More help on bank reconciliation is available in the Practifoners’ Guide®.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants fo know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

* It the external auditor has to review unsalicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting staterments add up and that the balance carried forward from the previous year
(Box T of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

= The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external audifor before 1 July 2022,

Completion checklist — "Mao’ answers mean you may not have met requirements

Have all highlighted boxes have been completed?

Has all additional information regueated, including the dates set for the period

for the exercise of public rights, been pravided far the external auditor?
Internal Audit Report | Hawve all highlighied boxes been comgpleted by the intemal auditor and axplanalions provided 7
Section 1 For any stalemant to which the response ks 'ng’, has an explanation been publishad? |
Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant varations been published white required?
Has the bank reconciliation &5 al 31 March 2022 been reconcied to Box B7
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sactions 1 and 2 Trust funds — have all disclosures bean made i the authorily a5 a body corporata is a
sole managing trustea? NB: do not sand trust acoounting siatements unless requestad,

SRS s Ikl = I

*Gowvernance and Accountability for Smaller Autharifies in England - a Practitioners’ Guide fo Proper Praciices,
can b downloaded Trom www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22
HOO ST WERBURGH PARISH COUNCIL

hitp:/fwww. HOOSAINTWERBURGH-PC.GOV.UK

During the financial year ended 31 March 2022, this authority's internal auditar acting indepandently and on the basis
of an assessment of risk. carried out @ selective assessmant of compliance with the relevant procedures and controls
In operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned COVETage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Sat
oul below are the objectives of internal contral and alongside are the intemnal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority,

internal control objective

A. Appropriate accounting records hiree been propery kepl throughoul the financial year.

B. This autherity compliod with its financlal requlations, payments were supported by invoices, al
Expenditure was approved and VAT was appropristely aceountisd lor,

C. This authofity assessed the significant risks lo achieving ils objectives and reviewed the adequacy
of arrangements. lo manage ihese.

D. Tha precept of rates requirsment resulied from an adequate budgetary process; progress against
the budget was ragulary monitoned; and resarves were appropriate,

Emlmmmllrwm.ummmm,mymamw
banked, and VAT was approprately accounted for,

F. Pmmahpwmuwmmupmymmmhymmﬂmwmwmmawd
and VAT appropristedy acoounted for.

G. Salarias 1o employess and allowances io members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were proparly appiied,

H. Assel and investmants regslen were complate and sccurate and properly maintained,

L thdthmmnmmuwmﬂvmmmlwqmmn

J Mmmmmmmmmmﬂmwmhmmm
and paymanis of incoene and expenditure), agreed 1o the cash book, supported by an adequate sudit
mmmmrgmwmmmmmmummw.

K. If the authority cenified itself as exempt from a limited assurance review in 2020121, & mat the
examplion criteria and cormectly declared itself exempl. (i the authority had a Smited assurance
rinvigw of s 2020021 AGAR tick "ot coverad™)

L. The authariy publishes infonmation on a free to accass website'webpage up to date at the time of
the intarnal audil in accordance with any relevant transparency code requirements

M. The autharity, during the previous year (2020-21) comectly provided for the periad for the exercisa of
public rights as required by the Accounts and Audit Regulations (svidenced by the natice published
o e website andfor authomty aporoved minuwes confirming fhe dates sat),

M. The authority has eomplied with the publication requirements for 2020021 AGAR
(see AGAR Ppge 1 Guidance Mofes), |

0. (For local councils only) H
Trust funds (including charitable) = The councl mit s responsdbilities as a trusies, |

For any ofher risk areas identified by this authority adequate controls masted (list any other risk areas on separate sheats if npeded).

S ESEN \\{%x*«axia

Date(s) internal audit undertaken Name of parson whe carried out the intarnal auwdit
[9log)2022  20/05 /1022 MALT N THOMAS
:a.rricd mﬂf iﬂﬁsﬂﬂdll &) EW%VBDIL

- s
*If thia response is 'no’ please state the implications and ackon being taken to address any weakness in control identifisd
{@dd separate shests i nesded).

“Moke: I the response i 'not covered’ please state when Ehe most recent intemal audit work wag done in this area and when it is
mexd planned. or, if coverage i not required, the annual hl;erru.l_mdi repart must explain why not (add separate sheats if needed).
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

HOO ST WERBURGH PARISH COUNCIL

our responsibility for ensuring that there is a sound system of interal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect lo the Accounting Statements for the year endad 31 March 2022, that:

1. W have part in place arangomaents Sor efece financial preparnd iT3 sccoundis sialamants in accordance
Iranagamant during the year, and kar the préparation of v wilh tha Accounts ard Audd Reguinfions
the accounting stataments,

2. We maintained an sdequate systemn of inlemal contl Mide prOper ATENgeMments and scceplod rosponsitdty
including measures designed o prevent and detect fraud v for safagquarding the poblic monay amd resources in
8l comupticn and reviewed its efocivoness. 5 Change,

3. We took all ressanable sieps Io sssure pursebes hag onfy done wikal § has M legal power i do and has
tha thes'e are mo mathers of @chesl of potential covnplied willy Proper Praclioss in doing 0.
Practices that could have a sigrificant finarcial effect
on the ability of this aulhaity to conduct its
busingss or manage its Srances.,

4. W provided proper oppartunity duting the year for duving [ pear gave ail parsons inferesiod the opporhumiy fo
the awerciss of slocion’ fights in acoordance weth fhe v dngpasd and ask quastions abouf fns authonty's sccouls.
requinemants of the Acoounts and Audil Regulations,

&. Wa carried oul an assassmant of the risks facing this consceed and dotumenisd the Snancial amd affwer ks i
sulharity and took appropiate steps fo manage Mose o faces and ceall with them propey.

Fishs, including the iroducdtion of interal conirols andior
ST IFSurancn cover wheds fequined.

6. W maintained thoughout the year an sdeguate and aranged for & compatent pevsan, independant of the Anancial
eSpctive system of Inlemal audil of the accounting ¥ condeols ang procedied, fo ghve an obleciie wew on abelher
records and coninel syabems. infarmal conlrols meal fhe needs of ivs smalar authanty

7. We took approprisle action on all matters rased o respandd 0 madiers Beought fo it stiention by inemai and
in repers. from inlemal and exemal sudil, weTarmal S,

B. We considerad whather any Bligabon, Rabiltos or dhgcinsed everpthing if showtd have about ity busingss sctivily
commEments, events of iransactions, ocourming eilher during thir ya inChuding events taking place afer the year
during of aftes the year-pnd, have & Srancal impact on ) and if reevanl
this aulfarity and, where apgropriate, have inghuded them
n ‘the accounling stalements,

9. (For ksl councils anly] Trust Tunds including h:m#wﬁammmmmlulw
charilabe. In gur capacity as the sole managing cofpirate, i % 8 sole mansging iuses of § lecal
fnsgless we dischanged our accountabilty teirsl or drasis,
Fedpormibiliies for the fund{s)Vassets, induding
firancial reperting and, ¥ requined, Indenondend W |
ExETiEnElon o audit

"Please provide explanations 1o the external audilor on a separata shest for each ‘No' response and describe how the
authority will address the weaknesses identified. These sheels must b published with the Annual Governance Statement,

This Annual Governance Statement was approved at a
meeting of the authaority on:

al6|22
and racorded 2= manude referenca:

e

Signed by the Chairman and Clerk of the meeting where
approvl was given:

Chairman Q“ '5 '*-_i:"

™
Clerk @?‘L -

hitp:/fwww. HOOSAINTWERBURGH-PC.GOV.UK
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Section 2 — Accounting Statements 2021/22 for
HOO ST WERBURGH PARISH COUNCIL

| s rying
Tolal halences and resenves af the beglmang of the year

1. Balances brought

forward 179,485 202,231/ as recorded in the financiai records, Vialue must agres fo
Box T of previpus year,

Z {+) Precapt or Rales and Tofal amount of precepd (or for IDES rdes and Mvias)
Levies 92,701 895,945| meeived ar receivable in the pear. Exclude any grants

received.

3, (+) Total other receipts Tatal fncome or recelpls 85 reconded i iha cashbook Nrss

16,601 86, 398| the precent or rafestevies received fine 2). Inciude any
OrEms recened,

4, {-} Haff costs Total expendifure or paymeants made o and on behalf

of al emplopess. clude gross salanes and wages,
48,436 63,778 amployers N conlribations, ampiayans pansion
confrtudions, grafuilies and sevavance paypmends,

5. {-} Loan interaslicapital Total axpendifure or peymants of capifal and interest
repayments 0 0| made during the year on the authorily's bomowings (if any).

6. (<) All othar payments Tatal expandifure or payments as recorded i the cash-

38,120/ 33,514| book less stalf costs fine 4) and loan interesticapital
repayments (line 5)

7. (=) Balancas carried Toial balances and rosenves al the end of the year. Musf
farward 202,231 297 ,282| squal (1+263) - (445+8).

B, Total value of cash and 99] Tha suwm of aifl current and degoslt bank sceounls, cash
short term investments 197,310 204,099 holdings and shart lerm invesiments held as at 31 March —

To agree with bank reconciliation,

8. TobM fixed assebs plus The value of all the propery the authanty owns = it is made
lang term investiments 180,872 180,872 up of all s fxed assets and long term fvestiments as af
and assets 31 March.

10, Total borrowings The oulsfanding capdal halance as &f 31 March of ad loanis

0 O trom third parties fincluding PWLE)

1. (For Local Councils Only) The Councll) 85 a body corporaie, acls as sole brusies for
I':_lq'sulm_um note re Trust funds and is responsible for managing Trust funds or assels
Vnousdng sherkable) o N.B. The fgures in the accounting statements above do

ol inciuge ary Trust fransaciions.

I cartify that for the year ended 31 March 2022 the Accountng
Stataments in this Annual Governance and Accountabiity
Retum have baen prepared on either a recaipts and payments
or income and expenditure basis following the guidance in
Governance and Accountabdlity for Smaller Authorities = a
Practitioners’ Guide to Proper Practices and present fairdy
the financial position of this autharity.

Signed by Respongible Financial Officer befora being

prasanied (o h(%;ﬁl

Glo|22

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

G|l6[22

as recorded m minuta reference:;
st £ L

Signed by Chairman of the mesting where the Accounting

SMF@TMWH*E
M
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Section 3 - External Auditor’s Report and Certificate 2021/22

In respect of HOO ST WERBURGH PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority
Qur responsibility as auditars to complets a limited assurance review is set out by the National Audit Office (NAO)L A imited
dssurance review is not a full statutory audit, it does not constiluts an auidit camied out in accordance with Infemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has deterrmined that a kewer level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending,

Sections 1 and 2 of the Annual Govemancs and

Under a imited assurance review, the auditor is responsible for reviewing
Retum in accordance with NAD Auditor Guidance Node 02 (AGHN 02) as issued by the NAD on behalf of the

Accountability
Comptroller and Auditor General. AGN 02 is available from the NAO website —
hitps.fwww.naa.ong. ukfcode-audit-practicalguidance-and-information-for-auditors/ |

This autherity is respensible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Govemance and Accountability Retum in

accordance with Proper Practices which:

* Summarises the accounting records for the year ended 31 March 2022: and

* confirmg and provides assurance on those matiers that are refevant io our duties and responsibilities as extemal auditors,
2 External auditor’s limited assurance opinion 2021/22
ﬁw_bhmmmmmrmum-tﬁwmﬁsmfgﬁmmmwmﬂmm .n
‘.‘-": Practiops and

mhthm1m2ﬁmMerﬂWHm it in sccordance with Proper
= :ﬂu;mmhqwiuﬂtm our alfention ghing cause for concem thal refevant legislation and reguiatory requitemsnts have not been mot

foontinue on & sepanate shoet if required)
1ﬂmmmmnmtﬂmngunﬁ-mﬂ:humummamm:

l[mlhmm & sepanain sheed ¥ required)

3 External auditor certificate 2021/22
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountabllity Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for

the year ended 31 March 2022,
"We do not corlily completon Decause:

External Auditor Name

External Auditer Signature
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